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FROM THE NAVIGATION WINDOW SELECT EXTENSION OF NTE  
 
IF THE NTE DATE FOR ORIGINAL POSITION  HAS EXPIRED (PASS) DATE, YOU MUST  
FIRST GO TO CORRECTION AND CANCELLATION AND CANCELL THE 355 BEFORE 
DOING THE EXTENSION ACTION. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 



THE GENERATED RPA SCREEN 
 

 
 
 
 
 
 
 
 
 
 



THE EFFECTIVE DATE MUST BE THE SAME DATE OF THE NTE DATE OF ORIGINAL 
APPT ACTION.  INPUT THE APPROPRIATE NATURE OF ACTION AND THE SAME LEGAL 
AUTHORITY THAT WAS INPUT ON ORIGINAL ACTION. 
  

 
 
 
 
 
 

TOES TWINKLE

123-45-6789 



 
 
ADD APPROPRIATE REMARKS  
 

 
 
 
 
 
 
 
 
 

TOES, TWINKLE E. 123-45-6789



UDATE HR, PLACE CURSOR IN THE UPSATE HR BOX, IT WILL GENERATE A X IN PRINT 
NOTIFICATION BOX.  SLECT PRINTER AND WITH YOUR CURSOR, SELECT APPROVAL 
BOX. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



THIS TRANSACTION COMPLETE MESSAGE WILL GENERATE WHEN THE ACTION 
UPDATES IN MODERN SYSTEM.  IF THERE ARE ERRORS IT WILL LIST THE ERROR FOR 
YOU TO CORRECT. 
 
THIS SHOWS THE ACTION HAS PROCESSED 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


